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Policy Type 

Council

Policy Purpose

The objectives of this policy are:

1. To provide a clear outline of entitlements available to Elected Members under the Local 
Government Act 1995 ( the Act) and Local Government (Administration) Regulations 
1996 ( the Regulations) and within the prescribed ranges established by the Salaries 
and Allowances Tribunal through a determination published in the Government Gazette 
from time to time.

2. To enable Elected Members to be accessible to the community, their colleagues and 
the City’s staff.  

Equipment and facilities subject to this policy are provided to Elected Members on the 
absolute understanding that they will not be used for any election purposes.

Policy Statement

In addition to those entitlements available to Elected Members (Member/s) under 
legislation, the policy outlines “approved expenses” the City will reimburse to Elected 
Members when incurred in their capacity as an Elected Member.

The Council also recognises that Elected Members have a responsibility to undertake 
training and development necessary to fulfil their duties of public office. To this end Council 
has a separate policy “Attendance at Conferences, Seminars and Training” which provides 
for allowances to facilitate attendance at conferences and training opportunities.

(1) Prescribed allowances

1. Mayoral Allowance

The annual local government allowance for the Mayor (in addition to any fees 
or reimbursements of expenses payable under the Act and Regulations) is 
recommended to be the maximum amount as determined by the Salaries and 
Allowances Tribunal, subject to the formal resolution of Council 

2. Deputy Mayoral Annual Allowance

An annual local government allowance is to be paid to the Deputy Mayor (in 
addition to any fees or reimbursements of expenses payable under the Act 
and Regulations), is recommended to be the maximum percentage 
determined by the Salaries and Allowances Tribunal of the annual allowance 
to which the Mayor is entitled, subject to the formal resolution of Council. 
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3. Annual Meeting Attendance Allowance

In lieu of paying Elected Members a meeting attendance fee for Council, 
Committee or prescribed meetings, it is recommended to pay the maximum 
amount within the range set by the Salaries and Allowances Tribunal from 
time to time that may be paid annually, subject to the formal resolution of 
Council.

(2) Prescribed expense reimbursements (Administration Regulation 31(1)(b))

1. Travel expenses 

Elected members who attend Council, Committee, Council appointed 
Reference Groups or other formally arranged meetings, briefings, civic 
functions, seminars or training on behalf of the Council, are entitled to be 
reimbursed travel expenses. Councillors will be automatically paid the 
prescribed mileage, allowance for attendance at formal Council meetings and 
Standing Committee meetings, in accordance with Clause (9) 2(a) of this 
Policy.

2. Child care costs

Elected members are entitled to be reimbursed childcare costs, while 
attending Council and Committee Meetings and other meetings.

In accordance with Regulation 31(1)(b) of the Local Government 
(Administration) Regulations 1996, childcare costs will be paid to the 
maximum allowance as determined by the Salaries and Allowances Tribunal 
annual determination, or the actual cost per hour, whichever the lesser 
amount is.

The expense incurred for childcare costs can be reimbursed using the claim 
form and substantiated with details of date(s), the provider’s name and 
address, meeting/event attended and number of hours, together with original 
receipts attached to the claim form, or other proof of expenditure.

Childcare costs will not be paid for where the care is provided by a family 
member living in the same premises as the Elected Member.

(3) Discretionary expense reimbursements (Administration Regulation 32(1))

1. Parking

Car-parking fees:

(a) Incurred attending an event in their capacity as a Council member; or
(b) Incurred where an Elected Member having driven their private vehicle 

to their place of work, attends an event (in their capacity as a Council 
Member) directly following work, instead of travelling to the event by 
taxi.
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2. Minor hospitality 

Elected Members may be reimbursed reasonable minor hospitality costs, up 
to a maximum amount of $30, incurred while attending meetings, functions, 
events and other occasions while undertaking the recognised functions of an 
Elected Member referred to elsewhere in this Policy.

3. Consumable Office supplies 

Elected members may be reimbursed for any consumable office supplies 
reasonably required to undertake the recognised functions of an Elected 
Member, excluding any costs incurred relevant to any elections.

4. Other approved expenses

Council will reimburse the following expenses incurred by Elected Members 
in carrying out their duties or performing their functions:

(a) Dry cleaning specifically incurred because of attending recognised 
Council related functions referred to elsewhere in this Policy

(b) Hire of clothing when attending a recognised Council related function.
(c) Permissible personal expenses not otherwise paid in advance by the 

City incurred as a result of attending a conference, seminar or training 
as a delegate of Council in accordance with Council Policy 
“Attendance at Conferences, Seminars and Training”.

(d) Reimbursement of legal representation costs incurred in accordance 
with Council Policy “Legal Representation & Costs Indemnification – 
Elected Members & Employees”.

(e) Reimbursement of one(1) Membership of a Professional Association 
per year, subject to the purpose of the Association being related to the 
role or function of an elected member, up to a maximum value of 
$1,000.

(4) Prescribed allowances paid in lieu of reimbursements

1. Information and Communication Technology  (ICT) Allowance

All Elected Members are paid the maximum annual amount for ICT Expenses 
subject to the formal resolution of Council. The allowance will be paid 
annually in advance within the range set by the Salaries and Allowances 
Tribunal through a determination from time to time, calculated from each 
ordinary election and the full amount will be provided for in each annual 
budget. The ICT Allowance is for costs relating to:

(a) telephone rental at the Elected Members’ private residence;
(b) Council related charges for telephone calls made from telephones 

located at the Elected Members’ private residences; and
(c) mobile telephone rental and call charge plans.
(d) Laptop, iPad or any desktop computer (with monitor), including,

• appropriate software

Version: 8, Version Date: 29/07/2022
Document Set ID: 8232292



Title Elected Members Entitlements - Allowances 
& Reimbursements

[4]

• printer/scanner
• broadband internet access and router
• associated consumables

(5) Discretionary non-monetary allowances paid in lieu of reimbursements

1. Equipment and stationery 

Elected Members will be eligible to receive the following to assist them to 
undertake the recognised functions of an Elected Member. 

(a) Elected Members will be provided with a mobile computer, compatible 
with the City’s security and other systems. 

(b) Elected Members will be provided with access to a computer for their use 
within the City’s Administration Centre. 

(c) Elected Members will be supplied, as reasonably required to undertake 
the functions of an Elected Member, with:
i. Business cards, and
ii. Letterhead template.

(d) Elected Members will be supplied with a name badge at the 
commencement of their term of office. Replacement name badges will be 
supplied, upon request, if lost, stolen, damaged or worn.

(6) Mayoral Vehicle Provision

1. The position of Mayor shall, for the purpose of carrying out the recognised 
functions of the Mayoral office, be entitled to receive the provision of a fully 
maintained local government owned vehicle to the equivalent standard of that 
provided to the Senior Employees.  The Mayor of the day may elect to 
choose a vehicle of a lesser standard at his/her discretion, subject to the 
City’s Light Fleet Purchasing Guidelines.

2. All costs associated with the private use of the Mayoral vehicle are to be 
reimbursed to the City of Cockburn by the Mayor in accordance with the 
“Mayoral Motor Vehicle Agreement” detailed in (6) 3 below.

3. Details of the arrangement for the provision, use and responsibilities for the 
vehicle in (6) 2 above is included in a Deed of Agreement between the City of 
Cockburn and the Mayor.

4. The calculation of the reimbursement for the private use is by way of a 
Logbook in accordance with the requirements of the Australian Taxation 
Office.

5. All disputes in regard to this policy will be referred to the Chief Financial 
Officer in the first instance. In the event that the Member and the Director 
cannot reach an agreement, the matter will be submitted to Council for 
resolution.
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(7) Provision of Support

1. Mayor

The Mayor shall, in carrying out the Mayoral duties and responsibilities, be 
entitled to receive,  the benefit of the following facilities and resources without 
the reduction of the fees and allowances approved by Council under section 
5.98, 5.98A, 5.99 and 5.99A of the Local Government Act 1995.

(a) the use of an office; 
(b) a City employee or other employee resource to the extent considered 

appropriate by the CEO ; 
(c) all items associated with the effective and efficient administration of 

the Mayor’s office as determined from time to time by the CEO;
(d) access to the Elected Member’s Lounge and refreshments; and
(e) the provision of paper copies of all Council and Committee Meeting 

agendas, upon written request to the CEO.

2. Deputy Mayor and other Councillors:

The Deputy Mayor and other Councillors shall in carrying out their civic duties 
and responsibilities be entitled to receive the benefit of the following facilities 
and resources without the reduction of the fees and allowances approved by 
Council under section 5.98, 5.98A, 5.99 and 5.99A of the Local Government 
Act 1995:

(a) access to the Elected Member’s Lounge and refreshments;
(b) access to a suitably equipped shared office, reading room, meeting 

and conference rooms within the Administration Centre with 
photocopying, printing, facsimile, internet and telephone facilities, as 
deemed necessary by the CEO to fulfil their Council related functions;

(c) some secretarial support as deemed necessary by the CEO including 
limited word processing, photocopying, and postage; and

(d) the provision of paper copies of all Council and Committee Meeting 
agendas, upon written request to the CEO.

(8) Insurance

The City will insure or provide insurance cover for Elected Members for: 

1. Accidental injury whilst engaged in the performance of the official duties of 
their office, including direct travel to and from activity.

2. Liability for matters arising out of the performance of the official duties of their 
office but subject to any limitations set out in the policy of cover/insurance.

3. Spouses/partners of Elected Members when the spouse/partner is 
accompanying the Member in an official (non–personal) capacity. 
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(9) Policy Administration

1. Time Limit on Claims and Approval Process 

(a) Elected Members applying to receive reimbursement of expenses in 
accordance with the provision of this policy must submit the 
appropriate Reimbursement of Expenses Form to the Chief Executive 
Officer, together with acceptable supporting documentation. 

(b) Requests for reimbursement must be received within six (6) calendar 
months after the expenses is incurred. 

2. Payment of fees/allowances 

(a) All Allowances will be paid automatically unless an Elected Member 
has advised the Chief Executive Officer in writing that they do not want 
to claim any or part of the available allowances. 

(b) All allowances will be paid monthly in arrears, except for the ICT 
allowance which will be paid annually in advance, calculated from 
each ordinary election and will be provided for in each annual budget.

(c) Any taxation liability arising from these payments is the individual 
responsibility of each Elected Member. 

(d) If an Elected Member has previously advised that they do not want all 
or part of the available allowances that they are entitled to, any 
subsequent request for full or additional payment will not be back paid, 
but will accrue from the date of such request. 

(e) If an Elected Member ceases to hold office, payment will only be made 
up to and including the final day of engagement. 

3. Dispute Resolution 

Any disputes regarding this policy will be referred to the Chief Executive 
Officer in the first instance. If the Elected Member and the Chief Executive 
Officer cannot reach an agreement, the matter will be reported to Council for 
resolution.
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