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CITY OF COCKBURN

MINUTES OF SPECIAL COUNCIL MEETING HELD ON THURSDAY, 18
JUNE 2009 AT 7:00 PM

PRESENT:

ELECTED MEMBERS

Mr L Howlett - Mayor

Mr K Allen - Deputy Mayor (Arr. 7.05 pm)
Ms L Smith - Councillor

Ms H Attrill - Councillor

Mr | Whitfield - Councillor

Mrs C Reeve-Fowkes - Councillor

Mr T Romano - Councillor

Mrs S Limbert - Councillor

Mrs V Oliver - Councillor

IN ATTENDANCE

Mr S. Cain - Chief Executive Officer

Mr D. Green - Director, Administration & Community Services

Mr S. Downing - Director, Finance & Corporate Services

Mr M. Littleton - Director, Engineering & Works

Mr D. Arndt - Director, Planning & Development

Mr N. Mauricio - Manager, Budgeting & Management Accounting

Ms B. Pinto - PA to Directors — Fin. & Corp. Serv./Admin. &
Comm. Serv.

1. DECLARATION OF MEETING

The Presiding Member declared the meeting open at 7.04 pm.

2. APPOINTMENT OF PRESIDING MEMBER (If required)

Nil.

3. DISCLAIMER (Read aloud by Presiding Member)

Members of the public, who attend Council Meetings, should not act
immediately on anything they hear at the Meetings, without first seeking
clarification of Council's position. Persons are advised to wait for written
advice from the Council prior to taking action on any matter that they may
have before Council.
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4. ACKN

OWLEDGEMENT OF RECEIPT OF WRITTEN DECLARATIONS OF

FINANCIAL INTERESTS AND CONFLICT OF INTEREST (by Presiding

Memb

Nil

er)

DEPUTY MAYOR ALLEN JOINED THE MEETING AT THIS STAGE THE
TIME BEING 7.05 PM.

5  (SCM

18/06/2009) - APOLOGIES & LEAVE OF ABSENCE

ClIr Julie Baker - Apology

(MINUTE_NO 3983) (SCM 18/06/2009) - SUSPENSION OF

STANDING ORDERS

COUNCIL DECISION

MOVED Mayor L Howlett SECONDED CIr S Limbert Council
temporarily suspend Standing Orders to provide for a briefing to be
presented on the principles of the 2009/10 Budget, the time being 7.06
pm.

CARRIED 9/0

AT THIS POINT IN THE MEETING THE CHIEF EXECUTIVE
OFFICER, MR CAIN, GAVE A PRESENTATION ON ITEM 9.2 — CITY
OF COCKBURN BUSINESS PLAN FOLLOWED BY THE DIRECTOR,
FINANCE AND CORPORATE SERVICES, MR DOWNING, ON ITEM
9.3 - ADOPTION OF MUNICIPAL BUDGET 2009/2010.

(MINUTE NO 3984) (SCM 18/06/2009) - RESUMPTION OF

MEETING

COUNCIL DECISION
MOVED Mayor L Howlett SECONDED CIr V Oliver that the meeting be
reconvened the time being 8:01 pm.

CARRIED 9/0

2

Document Set ID: 4209672
Version: 1, Version Date: 11/12/2014




ISCM 18/06/2009)|

6 (SCM 18/06/2009) - PUBLIC QUESTION TIME

Clinton Knott, Success submitted a question in writing. As Mr Knott was
absent, Mayor Howlett advised that his questions would be responded to in
writing.

Les Richardson, Southwell Community Association

Q1

Al

Who owns the land at Goodchild Park and is this a Joint Venture
between the City of Cockburn and the Department of Housing and
Works? Why isn't Council proceeding with the building for the
Southwell Community Centre? The plans were adopted in November
2004; when it was advertised for public consultation and the final plan
was adopted in November 2005.

The land on which the current community centre on which the land is
located is owned in fee simple by the Department of Housing and
Works. There is agreement with the Department that they will provide
the revenue that is received from the sale of that land towards the cost
of a new community facility in Southwell. There will need to be a
process of a current facility being made available. There is a current
tenant who has a lease with the City and that tenancy does not expire
until some time during the next financial year. There are a number of
issues, but one that is more generic but no less important is the fact
that the development of Southwell has stalled. The Joint Venture has
not proceeded at the rate that was anticipated. There is an
expectation that all of these things would have come together at some
stage when this was considered by Council a number of years ago.

8 (SCM 18/06/2009) - PURPOSE OF MEETING

The purpose of the meeting is to adopt:

(1)
(2)
3)
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9. COUNCIL MATTERS

9.1 (MINUTE NO 3985) (SCM 18/06/2009) - DIFFERENTIAL RATES

FOR 2009/10 - MUNICIPAL BUDGET 2009/10 (5402) (S DOWNING)

RECOMMENDATION

That Council:

(1) adopt the following table of rates and charges for 2009/10:

Category Minimum Rate in $
Rate
$

Residential Improved/Building WIP 550.00 0.058692
Residential/Vacant 550.00 0.077250
Commercial/Industrial Improved 818.00 0.070288
Commercial/Industrial Vacant 818.00 0.111563
Large Commercial/Industrial Improved 818.00 0.080588
UFL Residential Improved 568.00 0.060339
UFL Residential Vacant 568.00 0.095366
Resources - General 569.00 0.001612
Rural — General 569.00 0.001612
Rural/Resources — Commercial / 818.00 0.001612
Industrial
Rural/Resources - Large 818.00 0.001790
Commercial/Industrial
Rural/Resources — Vacant Land 827.00 0.002700
UFL Rural 818.00 0.001612
UFL Rural Specified Area Rate - Port 100.00 0.010000
Coogee Special Maintenance

(2)  the charges for rubbish services be as follows:

1.

The Rubbish Collection Charge be levied at $325.00 per
assessed collection service for a weekly rubbish
collection.

The Rubbish Collection Charges be levied for non-
rateable properties at an annual rate of $400.00 per
assessed service for a weekly collection.

The new rubbish services commencing during the year
2009/10 be levied a mobile bin service charge of $27.00
and a pro-rata charge based on $325.00 p.a.

Provision of a second MSW MGB Service at $185 p.a..
Provision of a second recycling service at $80 p.a..

Six monthly hire of MSW MGB at $100.

4
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3)

(4)

(5)

(6)
(7)
(8)

(9)

(10)

7. Six monthly hire of Recycling MGB at $50.
8. Monthly hire of MSW MGB at $25.
9. Monthly hire of Recycling MGB at $15.

offer payment options for Rates and Service Charges of:

1. Pay in full.
2. Pay in two instalments.
3. Pay in four instalments.

provided that in all cases the first payment must be received
within thirty-five(35) days of the issue date of the annual Rate
Notice;

sets the following payment dates for instalment options:

1. Two instalments

. first payment due 18 August 2009.

. second payment due 15 December 20009.
2. Four instalments

. first payment due 18 August 2009.
second payment due 13 October 2009.

. third payment due 15 December 2009.

. fourth payment due 16 February 2010.

charge an administration fee of $5.00 for the second and
subsequent instalments;

charge an interest rate on instalments of 4.0% p.a.;
charge an interest rate on late payments of 8% p.a.;

allow once-off extensions of up to sixty(60) days, where in the
opinion of Council Staff it is reasonable to do so;

charge instalment interest from the due date, and the
administration fee, on once-off extensions;

impose a Service Charge of $50.00 per property under Section
6.38(1) of the Local Government Act 1995 on each property
owner in the City of Cockburn (except for non-rateable
government owned properties) to meet the cost of providing a
community Surveillance Service to cover the entire Cockburn
district;
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(11) impose a private Pool Inspection Levy of $19.65 per pool owner
under Section 245A of the Local Government (Miscellaneous
Provisions) Act 1960.

TO BE CARRIED BY AN ABSOLUTE MAJORITY OF COUNCIL

COUNCIL DECISION
MOVED Deputy Mayor K Allen SECONDED CIr S Limbert that the
recommendation be adopted.

CARRIED BY ABSOLUTE MAJORITY OF COUNCIL 9/0

Background

Council is required to adopt an annual Budget by 31 August each year.
Submission

N/A

Report

The recommendations shown above relate to the rate in the dollar to
be charged, rubbish service charges, discount, payment options and
penalty interest rates in the proposed Budget for 2009/10, as well as
Service Charges in respect of the Community Surveillance Service and

Pool Inspection Levy.

Waste Service Levy

The City has adopted a range of fees and charges for its waste
services to provide additional flexibility to its users as a means of
improving waste recovery and minimizing waste to landfill. The range
of fees enables users to structure their service delivery to meet the
demands of their waste generation whilst minimizing costs.

Advertising of Differential Rates

The City advertised the Differential Rates on 21 April 2009, with
submissions closing on 12 May 2009.

The City advertised differential rates with a proposed increase for all
rating categories of 3.5%. The rates to be adopted through this budget
are for a 3% rate increase across all rating categories.

6
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A lower rate was believed to be in the interests of all ratepayers and as
such the early payment discount has been recommended so that a
lower rate could be achieved for all ratepayers.

The City received one submission. A copy of the submission is
contained within the attachments as is the City’s response.

Advertising Specified Area Rate

The City advertised the Specified Area Rate for Port Coogee on 21
April 2009, with submissions closing on 12 May 2009.

No responses were received.
Strategic Plan/Policy Implications

Governance Excellence

. To conduct Council business in open public forums and to
manage Council affairs by employing publicly accountable
practices.

Budget/Financial Implications

The Budget provides funds for Council’s activities in 2009/10. The
above recommendations are included in the proposed Budget for
2009/10.

Legal Implications

Section 6.2 of the Local Government Act 1995 requires Council to
prepare an annual budget.

Community Consultation

Notice of Intention to levy differential rates and the proposed rubbish
collection charge was advertised in the Cockburn Gazette on 21 April
2009 inviting submissions in respect of the proposed rates and
charges. One submission was received by the closing date for
submissions of 12 May 2009.

Attachment(s)

N/A

Advice to Proponent(s)/Submissioners

N/A
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9.2

Implications of Section 3.18(3) Local Government Act, 1995

Nil.

(MINUTE NO 3986) (SCM 18/06/2009) - CITY OF COCKBURN

BUSINESS PLAN 2009/10 (1409) (S DOWNING) (ATTACH)

RECOMMENDATION
That Council adopt the City of Cockburn Business Plan 2009/10, as
attached to the Agenda.

COUNCIL DECISION

MOVED CIr T Romano SECONDED Deputy Mayor K Allen that the
City of Cockburn Business Plan 2009/10 be adopted, subject to
corrections for minor typographical errors.

CARRIED 9/0

Reason for Decision

Some minor typographical errors need to be corrected, such as the
year for the Highlights heading of each Division needs to be 2009/10
rather than 2008/09 (Pages 8, 11, 16, 22 and 28) and an adjustment to
the construction cost of the Cockburn Central Library and office from
$5M to $4M (Page 29).

Background

Council at its Meeting on 12 June 2008 adopted the Draft Plan for the
District 2008 — 2018. The purpose of adopting an annual Business
Plan allows for each financial year to be based on the broader Plan for
the District. This is done so as to allow ratepayers to have certainty
that the Plan for the District is the guiding document governing the
financial planning for the City.

Submission

Proposed City of Cockburn Business Plan 2009/10.

Report

After adoption of the Draft Plan for the District 2008 — 2018, Council is
in a position to adopt an updated City of Cockburn Business Plan
2009/10. The Draft Plan sets out the future for the district over the next

ten years. The Business Plan concentrates on the activities over the
next twelve months, ie. the 2009/10 financial year.

8
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The Business Plan (the Plan) sets out a summary of the activities to be
undertaken by Council during the year. The Plan sets out by Division
and Service Unit, projects to be undertaken, key performance
measures and budgets for income and expenditure. The Annual
Report for 2008/09 will report on the actual achievements for the year
compared to these project lists, measures and budgets.

Strategic Plan/Policy Implications

Governance Excellence

. To conduct Council business in open public forums and to
manage Council affairs by employing publicly accountable
practices.

Section 2(a) of Policy SC34 — ‘Annual Budget Preparation’ requires the
preparation of a Business Plan for the financial year.

Budget/Financial Implications

The Business Plan sets out summary of the budget for 2009/10.
Legal Implications

N/A

Community Consultation

N/A

Attachment(s)

City of Cockburn Business Plan 2009/10.

Advice to Proponent(s)/Submissioners

N/A

Implications of Section 3.18(3) Local Government Act, 1995

Nil.
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9.3 (MINUTE_NO 3987) (SCM 18/06/2009) - ADOPTION OF
MUNICIPAL BUDGET 2009/10 (5402) (S DOWNING/N MAURICIO)
(ATTACH)

RECOMMENDATION
That Council adopt the Municipal Budget for 2009/10, as attached to
the Agenda.

TO BE CARRIED BY AN ABSOLUTE MAJORITY OF COUNCIL

COUNCIL DECISION
MOVED Deputy Mayor K Allen SECONDED CIr S Limbert that Council:

(1) adopt the the Municipal Budget for 2009/10, as attached to the
Agenda,;

(2) instruct the City to collect the landfill levy for general waste of
$28 per tonne and inert waste of $12 per cubic metre but
withhold payment to the Department of Environment and
Conservation (DEC) of the landfill levy until the Legislation, the
Waste Avoidance and Resource Recovery Act 2007 ratifying the
increase to the levy is passed through the State Parliament;

(3) request the DEC to provide details of all programs and initiatives
proposed to be instituted by the DEC using funds generated by
the landfill levy by 1 July 2009;

(4) request the DEC to reconcile all income generated by the landfill
levy and all expenditure used from this source of funding
annually. The report to be submitted to WA Local Government
Association and the information disseminated to all Councils in
metropolitan Perth, including the Regional Councils;

(5) request the DEC to provide details of how increasing the landfill
levy is going to promote resource recovery and waste avoidance
or be the catalyst for investment in waste management and
technology by Councils and the private industry;

(6) request the DEC to provide details of their strategic vision for
waste management and what planning has been undertaken to
deliver the vision; and

(7)  set the the Security Levy at $55 with $5 going into Reserves for
the installation of a CCTV at Coogee Beach.

MOTION LOST DUE TO LACK OF AN ABSOLUTE MAJORITY OF
COUNCIL 5/4

10
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MOVED Deputy Mayor K Allen SECONDED CIr S Limbert that Council:

(1) adopt the the Municipal Budget for 2009/10, as attached to the
Agenda,;

(2) instruct the City to collect the landfill levy for general waste of
$28 per tonne and inert waste of $12 per cubic metre but
withhold payment to the Department of Environment and
Conservation (DEC) of the landfill levy until the Legislation, the
Waste Avoidance and Resource Recovery Act 2007 ratifying the
increase to the levy is passed through the State Parliament;

3) request the DEC to provide details of all programs and initiatives
proposed to be instituted by the DEC using funds generated by
the landfill levy by 1 July 2009;

(4) request the DEC to reconcile all income generated by the landfill
levy and all expenditure used from this source of funding
annually. The report to be submitted to WA Local Government
Association and the information disseminated to all Councils in
metropolitan Perth, including the Regional Councils;

(5) request the DEC to provide details of how increasing the landfill
levy is going to promote resource recovery and waste avoidance
or be the catalyst for investment in waste management and
technology by Councils and the private industry; and

(6) request the DEC to provide details of their strategic vision for
waste management and what planning has been undertaken to
deliver the vision.

CARRIED BY AN ABSOLUTE MAJORITY OF COUNCIL 9/0

Document Set ID: 4209672
Version: 1, Version Date: 11/12/2014

Reason for Decision

Council considers the issue of waste management to be of great
importance for all ratepayers in Cockburn as well as Perth. The landfill
levy agreed to by Local Government in consultation with the State
Government was seen as a way to reduce waste into landfills on the
Swan Plain and encourage recycling as a key tool to achieve minimum
landfill. The landfill levy was not designed as a taxing tool of the State
Government to balance department books and to contribute to the so-
called 3% departmental efficiency dividend. The funds raised by the
levy should be used to minimise landfill and promote recycling.

11
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Background

Council is required to adopt an annual Budget by 31 August each year.
To this end the City generally adopts its budget in June of each year.

Submission
N/A
Report

The Municipal Budget, in the prescribed format, is attached to the
Agenda.

The Municipal Budget for the financial year 2009/10 is proposed to be
adopted on 18 June 2009. In addition to the Statutory Budget as
required by the Local Government Act 1995 are Schedules covering
the Capital Works and Operating Job programs together with the
Schedule of Fees and Charges for the new financial year.

The Proposed Budget for 2009/10 is based on the following set of
parameters:

Rates

The proposed 2009/10 Budget has been prepared with an increase of
3% in rates for all classes of property in the Municipality.

The early payment rates discount of 5% will not be retained for any
class of property because of budgetary constraints and the move by
most ratepayers to instalments as a means of paying their rates.

Levies and Service Charges

The Waste Management Service Charge will increase from $256 to
$325 to offset the higher costs incurred in providing the service. The
City has incurred substantial cost increases in its waste program as
detailed bellow:

. A 300% increase in the State Government imposed landfill levy
which increases from $7/tonne to $28/tonne. This increase
equates to a $10 increase in the service charge.

. an increase in MSW Gate Fees at the SMRC from $107/tonne to
$155/tonne to accommodate the increases to the State
Government imposed landfill levy, a 28% increase in the
electricity tariffs. This increase equates to a $40 increase in the
service charge;

. an increase in Gate Fees for recyclables from $39/tonne to
$100/tonne due to the recent fire and downturn in recyclable

12
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commodity prices. This increase equates to $20 increase in the
service charge.

The City intended to introduce a weekly recycling collection, however
due to the uncertainty with the recent fire at the SMRC Plant the
introduction of this service has now been delayed. The City will
continue to provide a fortnightly service to its residents and will ensure
that the City maximise recyclables being recovered.

The Community Surveillance Levy is being decreased from $59 to $50
a reduction of 15.2%. In addition to providing a security service, the
City is reviewing the use of CCTV to complement the service, which is
the subject of a report to Council.

The Emergency Services Levy is collected by Council on behalf of the
State Government Fire and Emergency Services Authority. The rate in
the dollar will rise by an estimated 5.5%, which in turn funds the 8%
increase in ESL revenue sought by FESA in the State Government’s
Budget.

The City is maintaining a Specified Area Rate for the Port Coogee area
to cover the additional maintenance required in future years at the
2008/09 rate in the dollar. The rate in the dollar will be 1¢.

The Pool Inspection levy will increase from $16.50 to $19.65. This
increase will mean that the inspection program will only be funded by
owners with pools and not all ratepayers.

All fees raised for levies and service charges are used solely for the
purposes they are raised. Any surplus funds are quarantined and
placed in an appropriate reserve or restricted fund account at the end
of the year.

Fees and Charges

The City is proposing to increase the majority of fees controlled by
Council by CPI, these range from swimming pool fees to halls and
community facilities.

The Tip Fees for Henderson Resource Recovery Facility will rise by
approximately 28% primarily to accommodate the State Government
imposed landfill levy increase of $21/t for putrescibles waste and $9/t
for inert material (from $3/t to $12/t). Based on projected waste
volumes the City will raise in excess of $4m for the State Government.
General operating cost increases have been absorbed to limit the
extent of the gate fee increase beyond that imposed by the State
Government despite falling commodity prices for recovered products
(particularly steel) which will impact on revenue and general increases
in operating costs.

13
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The City has a number of fees which will not rise in 2009/10 as a result
of the heads of power to amend the fees residing with the State
Government who has not authorised any increase in 2009/10. These
are statutory fees such as planning, building and health fees and
charges.

Capital Works

The City is proposing to spend $28.9m on capital works in 2009/10.
The new financial year is significant as it will see a number of
significant projects commence after extensive planning and design.
These projects are:

e Regional Recreational Facility at Success (Year 2)

Aubin Grove Community Centre and Sporting Facility

Coolbellup Hub/Community Facility — Refurbishment

Henderson Material Recovery Facility

Continued halls and community facilities refurbishment program
Poore Grove community facilities (with Federal Govt funds)

Land development

Carried Forward Expenditure

A number of unfinished works will be carried forward totalling $10.9m
with an estimated $3.0m works not yet started to also be carried
forward. A full list of carried forward works is provided in the Proposed
Budget.

Non-Capital Operating Jobs

The City also funds work on non-capital operating jobs totalling
$1.32m. A schedule of these jobs is attached to the Proposed Budget.
This budget has been substantially cut for 2009/10 in a response to
falling revenues.

Payroll

The largest recurring operating cost incurred by the City is the salaries
budget. 2009/10 will see an increase in line with the Union Collective
Agreement of 4.25%. Coupled with the latter increase, grade
increases and new staff the proposed budget for salaries will increase
by 6.75%. New staff will include employees for the Interim Seniors
Centre, Henderson MRF — Recycle Shop, Landfill and drivers for the
new weekly recycling service.

Loan Funds
The City is proposing to raise a loan of $4m over two years to fund the

expedited construction program of the Regional Recreational Facility at
Success. The loan was originally planned for 2008/09 but has been

14
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deferred to 2009/10. An application will be submitted to WA Treasury
Corporation when the proposed Budget is adopted.

Reserves

Transfers totalling $11.38m will be placed into the Council’'s reserves
with $18.24m being transferred from reserves to fund capital and
operating works. The long term plan is to keep on placing surplus
funds into reserves to fund the sizeable community infrastructure
program as outlined in the Plan for the District.

New Reserves

The City needs to create a number of new reserves in order to put
aside funds that will be paid to the Council in the future:

Community Infrastructure — Development Contributions Reserve
The City intends to levy land developers a community infrastructure
development levy for all new sub-divisions in accordance with
regulations issued by the WA Planning Commission. These funds will
be used to only fund community infrastructure.

Carbon Pollution Reduction Scheme Reserve (CPRS)

The Federal Government will pass legislation enacting a CPRS under
the auspices of managing all aspects of climate change, in particular
emissions from the Henderson Landfill facility. This reserve will contain
funds that are levied for the purpose of CPRS including payments to
the Federal Government.

Community Surveillance Levy Reserve

The City currently levies all ratepayers a levy to fund security patrols.
Funds that may accrue during the year and are considered surplus
need to be quarantined and placed into a relevant reserve. Any surplus
funds contained in the reserve can then be used to fund activities in
relation to Community surveillance.

Public Open Space (POS) Cash in Lieu

The City receives funds from third parties for Public Open Space.
These funds need to be quarantined from general municipal funds and
only be used for public open space purposes.

Proposed Surplus for 2009/10

The proposed surplus for 2009/10 is currently balanced. This is on the
assumption that we have a $202,000 surplus in 2008/09.

15
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Strategic Plan/Policy Implications

Governance Excellence

. To conduct Council business in open public forums and to
manage Council affairs by employing publicly accountable
practices.

Budget/Financial Implications

The Budget provides funds for Council's activities in 2009/10. The
above recommendation adopts the Budget for 2009/10.

Legal Implications

Section 6.2 of the Local Government Act 1995 requires Council to
prepare an annual budget.

Community Consultation

N/A

Attachment(s)

Municipal Budget for 2009/10 and associated Schedules.
Advice to Proponent(s)/Submissioners

N/A

Implications of Section 3.18(3) Local Government Act, 1995

Nil.

10. (MINUTE NO 3988) (SCM 18/06/2009) - RESOLUTION OF

COMPLIANCE (SECTION 3.18(3), LOCAL GOVERNMENT ACT 1995)

That

(1)

@)

RECOMMENDATION

applicable to items concerning Council provided services and facilities, are:-

Council is satisfied that resolutions carried at this Meeting and

integrated and co-ordinated, so far as practicable, with any provided
by the Commonwealth, the State or any public body;

not duplicated, to an extent Council considers inappropriate, services
or facilities as provided by the Commonwealth, the State or any other
body or person, whether public or private; and
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(3) managed efficiently and effectively.

COUNCIL DECISION
MOVED ClIr S Limbert SECONDED ClIr H Attrill that the recommendation be
adopted.

CARRIED 9/0

Mayor Howlett thanked Mr Cain, Executive Management and their Staff for
the work put in over the last few months in collating the Budget together, and
in particular Mr Downing and his Staff, giving the opportunity for Elected
Members to ask any questions they may have, including consideration of
requests from the community, resulting with only a 3% increase in rates.

Mayor Howlett also thanked all Elected Members for their indulgence and
guestioning of Staff of what had been put forward and generally agreed to by
all.

Mr Downing thanked Mayor Howlett for his appreciation. He also thanked
Manager, Budgeting and Accounting and the Directors for their efforts and
contribution in compiling the 2009/10 Municipal Budget.

Clr Romano also acknowledged the efforts and contribution made by
Mr Downing and Staff in preparing the 2009/10 Municipal Budget with only a
3% increase in rates.

11 (SCM 18/06/2009) - CLOSURE OF MEETING

8.36 pm.
CONFIRMATION OF MINUTES
I, ... . (Presiding Member) declare that these

mlnutes have been conflrmed as a true and accurate record of the meeting.

Signed: ... Date: ........ [ooin... [oooe...
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